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South Santiago Lutheran Church 

 

“Teaching the Word, Reaching 

the World” 

 
We are a congregation whose core values seek changed lives 
through the power of the Holy Spirit by forming and sustaining 
life-long personal faith in God through Christ Jesus. 
  
We implement this by engaging in cross-generational ministry 
and radical hospitality as it is revealed by God’s Word connecting 
to others within our congregation, our community and the world.   

A Guide to  

Planning your  

Wedding 
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judges, clerks of court, and  

licensed ministers, priests or rabbis ordained or credentialed in good  

standing with their denomination.  

Ushers 

It is recommended that for weddings up to 100 guests, two ushers should be 

used.  Over 100 guests should plan on 3 - 4 ushers.  You may also use 

groomsmen as ushers.  SSLC does NOT provide ushers. 

Ushers should be present one hour prior to the start of the service. 

Their primary responsibilities will be to usher guests to their seats, per the 

bride and groom’s preference; seat the parents and grandparents; usher the 

congregation out at the end of the service. 

Prayers and Vows 

There are a number of opportunities for you to provide your own prayers 

and vows for the ceremony. The internet provides a wealth of both good  

material, as well as (unfortunately) material that might not be as  

appropriate in a Christian worship service. You may also write your own 

prayers and vows, and any of these can be led by the pastor, by you, by  

another person from your wedding party, and/or by a member of your  

family. The Lord’s Prayer is a regular feature of the wedding and can be 

read or said by the congregation together. If you would like to provide your 

own prayers and vows, please speak with the pastor for guidance. 
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Printed Order of Worship (Bulletin) 

Bulletins are handy tools for providing hospitality for your guests. These 

bulletins can help guests who are not familiar with the order for  

worship, the words used in worship (i.e., the Lord’s Prayer), or who do not 

know all the people in the wedding party. 

A typical order for worship would look like this: 

 Prelude and Processional 

 Introduction and Opening Prayer 

 Declaration of Intent 

 Prayer of the Day 

 Scripture Readings 

 Wedding Message (Sermon) 

 Marriage Vows and Exchange of Rings 

 Acclamation of Marriage 

 Marriage Blessing 

 Unity Candle (or other similar ritual) 

 Prayers 

 Holy Communion (if offered) 

 The Lord’s Prayer 

 Final Blessing 

 Recessional and Postlude 

Musical selections are inserted throughout. 

Bulletins are provided at cost plus whatever the office fee is for setting up 

the bulletin; proofing it; printing it; etc. You must make those arrangements 

with the Office Administrator.  

Candles/Flowers 

The area immediately surrounding the altar is called the chancel, and the 

major items in and around the chancel are intended to communicate God’s 

loving presence in our lives. Central to the chancel are the pulpit (the  

podium from which the Scriptures are read); the baptismal font; the altar; 

the Light of the Abiding Presence (the red candle), the altar paraments (the 

colored banners on the pulpit and altar that correspond to the church’s  

calendar). Because they are so central to who we are as the church, they can 

not be moved from their central placement within the chancel. 

• Flowers—Your florist usually helps decorate before the service. 

Flowers in or around the chancel area should not detract from or cover  

the font, the paraments, or any other of the symbols displayed on the  

paraments. 
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A limited number of flower stands are available as a part of the use of the 

sanctuary. 

Please place a sheet of plastic under any cut flowers on the altar. 

No nails or tacks may be used anywhere in the church to fasten  

decorations. 

• Candles—Additional candles beyond the two on the altar are your  

responsibility to provide.  

Please place a sheet of plastic under the candles to avoid wax on the  

altar linens.   

• Unity Candle—Couples provide their own unity candle arrangements or 

other such ritual that visually portrays the unity of their marriage.  

 

Photographs and Video 

Wedding pictures may be taken either before and/or after your service.   

Photography during the service should be discussed with the pastor.   

The responsibility to retain a photographer is yours.   

If pictures are taken before the service, the pictures must be finished at 

least one-half hour prior to the service time. 

Video of your wedding may be taken from a variety of locations within  

the sanctuary. 

Video cameras and operators are provided by the wedding party.  

Currently our historic church is NOT available for photos taken inside the 

building.  Feel free to have photos taken of the exterior of our 100 year old 

church. 

Wedding License 

The marriage license needs to be in the church office 3 days prior to the  

wedding service.  This is obtained from the county recorder’s office at least 

one week prior to the wedding and is valid for six months from the date of 

application.  Please make arrangements with Pastor prior to the rehearsal 

date regarding the submission of the license to the county officials. 

Rice, Confetti and Bird Seed 

Please inform your family and friends that these items may not be used  

anywhere on church property. Failure to comply could result in the  

forfeiture of your damage deposit.   
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Dressing Rooms 

Dressing rooms for the men and women are provided. Ironing boards can be 

provided upon request.  

Alcohol/Drugs 

The use of alcohol or drugs on church property is strictly prohibited. 

Intoxication of wedding party members may cause the pastor to cancel the 

wedding. 
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Other Building Use Issues 

Expectations and policies with regard to the use of the building and  

premises of South Santiago Lutheran Church are covered in its Building Use 

policy and Expectation documentation provided with the fee schedule and 

Wedding Information Form, beginning on p. 15.  

 

General Decorum  

At no time are suggestive or tasteless signs, slogans, or displays of behavior 

permitted in the building, the grounds, or the vehicles of the wedding party. 

whose core values seek changed lives 

through the power of the Holy Spirit by forming and sustaining life-long per-

sonal faith in God through Christ Jesus. We implement this by engaging in 

cross-generational ministry and radical hospitality as it is revealed by God’s 

Word, connecting to others within our congregation, our community and the 

world. 
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Fees 

Fees must be paid at the time you reserve the church.  Make checks payable 

to the individual who performs the service (custodian, technician, pastor, 

etc.). These names will be provided by the Pastor or office staff. 

Members—Standard Fees Charged for Use of Facilities 

 

Our constitution defines an “active” member as one who has attended  

worship at least two times over the previous calendar year and given a gift 

of record. 

Sanctuary—no charge  Kitchen/Narthex/Fellowship Hall—donation 

Pastor—$300   Classrooms—donation 

Wedding Coordinator—$175 Bulletins—no charge 

Sound Engineer—$15/per hour 

Custodian—$150  Damage Deposit—$150  

         

 

 

Non-Members—Standard Fees Charged for Used of Church Facilities 

 

Sanctuary—$200  Kitchen/Narthex/Fellowship Hall—$150 

Pastor—$400   Classrooms—donation 

Wedding Coordinator—$250 Bulletins—at cost + $50 

Sound Engineer—$15/per hour 

Custodian—$200  Damage Deposit—$150  

 

 

*Pre-marital Counseling will be $60/per session (3-4 sessions) 

 

*Musician fees are negotiated directly with the musician and paid 

directly to her/him. 
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SOUTH SANTIAGO LUTHERAN CHURCH 

WEDDING INFORMATION FORM 

Tear out pages 15-22, complete, and return to the church office as soon as 

possible. Reminder:  Your date is not confirmed until these sheets are filed 

and the applicable fees have been paid. 

WEDDING SERVICE DATES, TIMES, FACILITIES NEEDED 

Wedding Date:      Time:           . 

Rehearsal Date:     Time:           . 

Getting dressed and ready at the church? Y N 

Photos at church before the service?  Y N 

       Time:           . 

Reception location:                            . 

       Time:           . 

Estimated attendance:    

Rooms needed, in addition to the Sanctuary: 

  Narthex/Entry Way (if more than just a guest book and receiving line.) 

  Women’s dressing room   Men’s dressing room 

  Kitchen 

  Other:                 . 

                  . 

Building Use Expectations:  The acceptance of a permit issued for use of 

South Santiago Lutheran Church facilities constitutes an acknowledgement 

by the organization or group of the following conditions:  

1. No group or organization may sublet their use of the facilities to any 

other group.  

2. You will need to provide proof of liability insurance (home owners). 

3.  A Host, Wedding Coordinator, or responsible church member must be 

present from the time of entry into the facility until time of departure.  
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4.  The organization or individual making the application must assume the 

responsibility and the liability for injury to person and/or damage to 

property.  

5. All groups using the kitchen are required to clean up after using the 

kitchen. The room and facilities are required to be returned to the order 

of arrangement they were in before the scheduled use. (A checklist will 

be provided to assist with this.)  

6.  Food shall not be left at the church after use of the kitchen or  

dining area.  

7.  All dish towels, dish clothes and table cloths used by the group shall be 

put in a marked container on the counter. The South Santiago Lutheran 

Church kitchen chairperson will do the laundering of them.  

8.  Any equipment/supplies destroyed or missing will be replaced by South 

Santiago Lutheran Church with equipment/supplies of equal quality 

and the cost charged to the group.  

9.  Rice, confetti, and birdseed are prohibited from use at weddings and/or 

other occasions anywhere on the church property.  

10.  This is a smoke free building.  

11.  Use of alcoholic beverages is prohibited on church property.  

12.  Make checks payable to the individual (Custodian, Host / technician & 

etc.) who performs the services.  

13.  All rooms not requested will be locked.  

14.  If kitchen is not reserved and /or paid for, kitchen will be locked.  

I have read South Santiago Lutheran Church’s Building Use Expectations 

(above) and agree to abide by them. I will take responsibility for our group 

while using the facilities and will see that all guidelines are followed. I 

agree to indemnify and hold harmless South Santiago Lutheran Church 

from all losses, damages, or expanses incurred by any participant. 

Signature _______________________________________ Date ____________ 

                  . 
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COUPLE INFORMATION 

Bride’s Full Name:                . 

Address:                 . 

Home phone:                    

Cell phone:      Text: Y N 

Email:                              . 

Member of SSLC? Y N 

Bride’s mother’s name                            . 

Bride’s father’s name                            .            

Are your parents still married?  Y N  

Parents’ spouses/significant other’s names: 

                              .  

                              . 

 

Groom’s Full Name:                . 

Address:                 . 

Home phone:                    

Cell phone:      Text: Y N 

Email:                              . 

Member of SSLC? Y N 

Groom’s mother’s name               . 

Groom’s father’s name                            .            

Are your parents still married?  Y N  
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Parents’ spouses/significant other’s names: 

                              .  

                              . 

WEDDING PARTY INFORMATION 

Maid/Matron of Honor:                            . 

 Relationship:                . 

Brides Maids         Relationship 

                  . 

                  . 

                  . 

                  . 

                  . 

Best Man:                 . 

 Relationship:                . 

Grooms Men         Relationship 

                  . 

                  . 

                  . 

                  . 

                  . 

Flower Girl(s)/Ring Bearer(s)      Age(s) 

                  . 

                  . 
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WEDDING SERVICE INFORMATION 

Recorded Music? Y N 

Organist/Musicians:       

         

         

         

          

Soloist(s):        

         

          

Processional:         

Recessional:         

Other music:        

          

Scripture readings:       

          

Other readings:        

Reader(s):         

Other clergy:         

Communion? Y N Unity Candle/Ceremony? Y N 

Vows:   From the traditional liturgy 

  We will write our own. 

Photographer:         

Video:          

Printed bulletin? Y N   
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Other information you need the pastor to know—i.e., special concerns about 

family members; mobility issues for guests; etc:   
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For Office Use Only: 

Form received by:       Date:         . 

Damage deposit amount:   Date received:  Returned:          . 

Total Fee amount (Building use, rooms requested, bulletins, sound system):          .  

Date received:   

Custodial/Janitor Fee:    Date received:   

Wedding Coordinator’s Fee:`   Date received:   

Pastor’s Fee:    Date received:   

Musician’s Fee:    Date received:   

Name of responsible person on site during the event:               . 

Proof of liability provided?    Y      N Date received:   (Please attach copy.) 

County Wedding License Received? Y N 
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Building Use Expectations:  The acceptance of a permit issued for use of South  

Santiago Lutheran Church facilities constitutes an acknowledgement by the  

organization or group of the following conditions: 

1. No group or organization may sublet their use of the facilities to any other 

group.  

2. You will need to provide proof of liability insurance (home owners). 

3. A Host, Wedding Coordinator, or responsible church member must be  

present from the time of entry into the facility until time of departure 

4.    The organization or individual making the application must assume the  

responsibility and the liability for injury to person and/or damage to property.  

5.    All groups using the kitchen are required to clean up after using the kitchen. 

The room and facilities are required to be returned to the order of arrangement they 

were in before the scheduled use. (A checklist will be provided to assist with this.)  

6.    Food shall not be left at the church after use of the kitchen or dining area.  

7. All dish towels, dish clothes and table cloths used by the group shall be put in a 

marked container on the counter. The South Santiago Lutheran Church kitchen 

chairperson will do the laundering of them.  

8. Any equipment/supplies destroyed or missing will be replaced by South  

Santiago Lutheran Church with equipment/supplies of equal quality and the 

cost charged to the group.  

9.    Rice, confetti, and birdseed are prohibited from use at weddings and/or other 

occasions anywhere on the church property.  

10.   This is a smoke free building.  

11.   Use of alcoholic beverages is prohibited on church property.  

12.   Make checks payable to the individual (Custodian, Host / technician & etc.) who 

performs the services.  

13.   All rooms not requested will be locked.  

14. If kitchen is not reserved and /or paid for, kitchen will be locked.  

15. I have read South Santiago Lutheran Church’s Building Use Expectations 

(above) and agree to abide by them. I will take responsibility for our group while 

using the facilities and will see that all guidelines are followed. I agree to  

indemnify and hold harmless South Santiago Lutheran Church from all losses, 

damages, or expanses incurred by any participant. 

Signature _______________________________________ Date ____________ 
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South Santiago Lutheran Church 

Phone: 763-662-2048 

E-mail:  sslcoffice@izoom.net  

  

www.sslcmn.org 

 

South Santiago Lutheran Church—Clear Lake, MN 

 

14675 37th St. 

Clear Lake, MN 55319  


